How to make a distribution list in Outlook:
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Connect to social networks to show profile photos and activity updates of your colleagues in Outlook. Click here to add networks.
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In Outlook, click on Address Book 
2. Then click on File, then New Entry, then New Contact Group
3. Name the List
4. Then click on Add Members and choose the people you want to include.


Hint: You can copy and paste lists, email addresses, or names from existing emails into the “Members” section.

