Advanced Word - Tables
Skills Assignment
Tables
Creating a Word Find:
1. Open a Word document  with .05 margins on all sides

2. Create a table with 1 row and 3 columns – right justified
3. Write your name in one cell,  “Skills Assignment” in another cell

Creating the Word Bank
4. Create another table below with 3 rows and 4 columns – center justified
5. Enter 12 words into the 12 cells. The word should have a theme. (Eg. Words to do with Birds, words to do with Cars)

Challenge: 

Figure out how to make the table grid lines disappear

Creating the Word Find:
6. Create another table with 16 rows and 13 columns – centered justified
7. Highlight the whole table and set the font to 24

8. Set Caps Lock

9. Enter to words into the table, cell by cell

10. Fill in the empty cells with random letters

11. Save the file in your Unit 3 folder and call it “Word Find”

12. Also save the file in the   P drive folder

Challenge: 

Now try someone else’s Word Find. Use the line tool or highlighting tool to show the words you find. Hand it in with this assignment.
