Advanced PowerPoint

Skills Assignment  
General Skills in PowerPoint:
Slide 1
1. Open a PowerPoint File (save in unit 5 folder, H drive)
2. Add a title

3. Add a picture

4. Choose a design for the slide show  (Design tab)
Slide 2

5. Add another slide  (Home tab, New Slide)
6. Change the layout to one that includes pictures and text  (Home tab, layout)
7. Add two more pictures, change their shape, add borders, add effects  (select picture, picture tools)
8. Add text in bullet form

9. Format the textbox – change the background and the font colors, change the shape (select the text box, drawing tools)
Slide 3
10. Add a new slide

11. Change the background of just this one slide. Use an image as the background (Design tab, background arrow)
12. Go to storyboard view

13. Drag the new background slide to just after the title slide
Adding graphics:
Slide 5
14. Add another slide

15. Add a clipart “movie” to the slide  (insert tab, movie)
16. Draw something in Paint and paste it onto the slide

17. Print screen of some website

18. Crop it   (Use Picture Toolbar or Paint)
Adding Sound:

19. Add a sound effect to one slide  (insert tab, sound)
Hyperlinks/Buttons
Slide 6
20. Add another slide with a BLANK layout

21. Add a hyperlink to the internet  (external link)  (type text, highlight, right click, hyperlink)
22. Add a link to another slide  (internal link)  (type text, highlight, right click, hyperlink)
23. Create an action button that has either an internal or external link (insert, shape, action buttion)
Animations/Transitions
24. Animate the contents of each slide – make the animations apply to all slides
25. Add transition animation – make the transitions the same for all slides
Print in handout form and hand in
Challenge
Play with custom animation, where you animate each object on each slide.

Make the slide show play by itself

Add some narration to a slide

