Advanced Word Skills – Graphic Design 
Skills Assignment 1

This assignment does NOT have to make sense (
Images
1. Save 6 images you found on the internet into your Unit 3 folder
2. Change the background of a word document (Page layout tab, Page Background)
3. Insert three pictures into the word document (Insert, Picture)
4. Format them so that they  line them up into one row (Picture tools, Text Wrapping)
5. Copy and paste one of them and center it below

6. Add a border to the copied picture (Picture Tools, picture border)
7. Rotate the bordered picture (click on picture, use little green dot)
8. Insert 2 clip art images (Insert, Clip art)
9. Place them below the bordered picture
10. Turn one of them upside down
11. Make any one picture black and white  (Picture tools, recolor)
12. Add another picture below the clip art

13. Crop it  (Picture tools, crop)
14. Change the brightness or washout the color of the cropped picture  (Picture Tools, recolor or contrast)
Text boxes:

On a new page
15. Create a text box and right align it (Insert tab, text box)
16. Make the background of the text box blue (Text box tools, shape fill, shape outline)
17. Make the outline red
18. Type some text into the text box (it does not have to make sense)
19. Add an image to the text box (click in the text box then, insert tab, picture)
20. Make another text box
21. Add a Shadow or 3D effect (text box tools, shadow or 3D)
22. Type in some text (it does not have to make sense)

23. Change the direction of the text (text box tools, text direction)
24. Make the text white (highlight text, go back to Home tab, make changes)
25. Change the background of the text box to a dark color

26. Change the shape of the text box (text box tools, shape)
27. Make another text box

28. Change the background color

29. Make it transparent and overlap it on top of another text box (text box tools, Shape fill, more colors, transparency)
Other fun stuff:

On a new page (3)
30. Add two more images 
31. Overlap them

32. Reorder them  (right click, Send to back or front…)
33. Create some text in Word Art (insert tab, word art)
34. Add a shape to the page (insert tab, shapes)
35. Color it red

36. Add an arrow to the page

37. Color it green

Finishing

38. Add a header and put your name in it  (insert tab, header)
39. Add a footer and number the pages  (insert tab, footer, header footer tools, page number icon)
40. Save all your work

41. Print 3 pages and hand them in

