Los Acentos

________________________________________________________________________

When you type anything in a foreign language, you must use the accent mark as part of correct spelling.  If you are using a computer, you should be able to put these marks in while you are typing.  Here are some handy hints for typing accents on a PC

A.  You can go to Insert, then Symbol

B.  You can try these shortcuts 

Note: + means that you need to hold the keys down at the same time then let go before you type the letter the accent is over.
á, é, í, ó, ú

Ctrl + apostrophe let go then type the vowel
ñ


Ctrl + Shift + ~ let go then type n

¿


Ctrl + Alt + Shift + ?

¡


Ctrl + Alt + Shift + ! (1)
C.  You can also use the number pad to get these marks.  Num Lock must be on.  This is the only way to get accent marks in PowerPoint and Publisher.  All three will work in Microsoft Word.  Type the numbers on the number pad one at a time in the given sequence.  The numbers above the keyboard will not work.

á
Alt + 160

Á
Alt + 0193

é 
Alt + 130

É 
Alt + 0201

í 
Alt + 161

Í
Alt + 0205

ó 
Alt + 162

Ó
Alt + 0211

ú 
Alt + 163

Ú
Alt + 0218

ñ 
Alt + 164

Ñ 
Alt + 165
¿ 
Alt + 168

¡ 
Alt + 173

